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JOB DESCRIPTION
	JOB TITLE
	Community Energy Officer 

	TEAM
	Projects

	REPORTS TO
	Climate Action Manager

	LOCATION
	Hybrid working – Office/Home based with regular travel to across North Yorkshire

	SALARY SCALE
	£32,597 (NJC Scale 20)

	WORKING HOURS
	Full time 35 hours a week. 
Fixed-term contract to 31 December 2027

	RESPONSIBLE FOR

	N/A

	JOB PURPOSE

	The Community Energy Officer will lead the delivery of a two-year Community Energy project, North Yorkshire Energy Collective, funded by the York and North Yorkshire Combined Authority. Working closely with the VCSE Support Team, the officer will act as the primary point of contact for community buildings across North Yorkshire seeking to achieve carbon neutrality.

The post holder will conduct a comprehensive audit of community buildings to assess their progress on the decarbonisation journey and support 12 selected sites to explore the feasibility of becoming Community Energy projects, in partnership with an external delivery organisation. Through inclusive events, webinars, training, and case studies, the officer will inspire and empower community buildings to reduce carbon emissions. They will provide tailored advice and guidance, assist with funding applications for energy-saving measures, and facilitate stakeholder engagement to raise awareness of Community Energy opportunities.

Key responsibilities will also include supporting the delivery of a county-wide Climathon to generate local ideas for energy transition, enabling the development of a Community Energy Co-operative based on the Northumberland model, and connecting local initiatives with regional and national bodies such as Community Energy England, Northern Powergrid, and the Energy Learning Network. The post holder will act as a liaison between community buildings and relevant funding bodies, ensuring alignment with regional sustainability goals, as well as managing administrative tasks, and ensure accurate data collection for reporting to funders and stakeholders. 


	MAIN RESPONSIBILITIES

	1. Lead the delivery of activities within the North Yorkshire Energy Collective programme, in line with the project plan and the grant agreement. 
2. Develop and conduct a comprehensive audit of community buildings across North Yorkshire to monitor and assess progress on their decarbonisation journey.
3. Support 12 selected community buildings or spaces to work with an external partner to assess the feasibility of becoming Community Energy projects.
4. Plan and deliver a series of activities, webinars and awareness raising sessions to promote community energy and empower local people to participate in project development.
5. Provide tailored advice and guidance to community buildings working towards carbon neutrality and assist with identifying and securing funding for energy-saving measures.
6. Support the delivery of a county-wide Climathon to generate local ideas for energy transition and collaboration.
7. Facilitate the development of a Community Energy Co-operative in North Yorkshire.
8. Undertake a range of event and activity administrative duties, including venue liaison and volunteer co-ordination, working to an agreed budget. Post-event duties include data collection and record updates.
9. Build and maintain strong relationships with key stakeholders and delivery partners, sharing best practice and identifying opportunities to enhance community energy projects.  
10. Carry out administrative duties including but not limited to reporting, referrals, database management, monitoring and evaluation and ensuring compliance to data protection laws.
11. Disseminate project information through various platforms, including collating and drafting copy for e-bulletins, blogs, case studies, presentations, reports and promoting relevant local, regional and national campaigns.
12. Respond to referrals and enquiries, log and triage requests and provide signposting to appropriate services.
13. Maintain up to date information on voluntary and community groups and community energy related issues across the region.
14. Gather and record intelligence on rural issues, policies and priorities, particularly those aligned with Defra themes, and stay informed of regional and national developments.
15. Comply with Community First Yorkshire’s Health and Safety policies, including conducting site risk assessments where appropriate.
16. Maintain awareness of Community First Yorkshire’s services and collaborate with the Projects Team and Development Officers.
17. To promote equal opportunities (in terms of race, religion, gender, sexual orientation, disability and other forms of discrimination) through all aspects of work.
18. To undertake other duties which may, from time to time, be necessary to further the work of Community First Yorkshire.
19. To embrace and embody Community First Yorkshire’s values in how the role is delivered, in particular collaborative and generous working behaviours.
20. 


	QUALIFICATIONS

	Essential 
Good literacy and numeracy skills.
Experience of working on similar community projects.
Desirable
A qualification in community development, voluntary sector management, rural studies, information, advice and guidance or similar.


	KNOWLEDGE, SKILLS AND EXPERIENCE

	Essential
	Assessment

	Twelve months’ experience of working on similar projects and/or working with rural communities. 
	Application form/interview

	Demonstrable experience of setting up and running community events, including virtual events.
	Application form/interview

	Excellent interpersonal skills and the ability to form and maintain appropriate relationships with communities, VCSE organisations and key partners across a large geographical region, delivering exemplar stakeholder management.
	Application form/interview

	Ability to talk at ease with people in the community (some of whom may be vulnerable, have communication impairments, or may be experiencing challenges).
	Application form/interview

	An understanding of community energy and the ability to engage with communities and VCSE organisations on the subject.
	Application form/interview

	Enthusiastic and committed to finding ways to help communities and VCSE organisations engage in climate action; able to demonstrate a solutions-based approach to resolving problems.
	Application form/interview

	Ability to develop and progress the skills, knowledge and confidence of individuals and groups to take progress community energy projects.
	Application form/interview

	Knowledge of the voluntary and community sector and/or rural communities and the key challenges facing them.
	Application form/interview

	Extremely well-organised and self-motivated with the ability to manage own priorities and workload to agreed deadlines, budget and quality standards.
	Application form/interview

	Ability to write concise reports and case studies.
	Application form/interview

	Good general IT skills (Microsoft Word, Excel, using databases).
	Application form/interview

	DESIRABLE
	

	Experience of developing or delivering a co-operative model and knowledge of VCSE governance structures.
	Application form/interview

	1. Experience of delivering community energy projects/activities.
	Application form/interview

	1. A desire to make a positive difference in North Yorkshire by empowering people to make a difference through climate change action.
	Application form/interview

	2. An understanding of the geography and culture of North Yorkshire and rural delivery approaches.
	Application form/interview

	OTHER

	The willingness and ability to travel across North Yorkshire is essential for this role.
The ability to work flexibly, including attended evening and weekend meetings as required is essential.
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